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1. O6mue moxoKeHUS :

1.1. Hacrosmee ITonmoxerue 06 apxupe pa3paboTaHO Ha OCHOBAHHH TIpUMEpHOro IONOKEHHA 00
apX¥Be OpraHM3aliH, YTBEPXKICHHOIO NPHKA30M DeepabHOTO apXMBHOIO areHTcTBa N 42 or 11
anpesnst 2018 roza, B COOTBETCTBHHY C Komrcruryuueit Poccmiickoit ®enepauu, PenepaibHbM 3aKOHOM -
Ne 273-®03 ot 29.12.2012 roma «O6 obpazopanny B POCCHACKOH deepanuu» ¢ H3MEHCHAIMH HA 8.
nexadpsa 2020 roxa, YcraBoM OpraHu3aiiy, ocymecTBIsEomeH 06pa3oBaTeNbHYI0 ACSTCIPHOCTD.

1.2. Jlansoe IlonmoxeHne ONpeenseT COCTaB TOKyMEHTOB apXiBa 00pa30BaTeIEHON OpraHu3aIHy,
yCTaHaBIIHBaCT 3aJa4dy, Ha3zHA4YEeHUE H (bYHKI.lHH IIKOJIBHOTO apxmuBa, pemamcmupyer OeATeIbHOCTD
NUIa, OTBETCTBEHHOTO 3a BEJACHME apxuBa B OpraHA3alllH, ocymecTBIsIomed 00pa3oBaTebHYI0

JeSTeNBHOCTD.
1.3. B cBOCi IeATEILHOCTH apXUB PYKOBOACTBYeTCS DenepanbHbIM 3aKOHOM Ne 125-@3 ot 22.10.2004

«O6 apxuBHOM Jiene B Poccuiickoit @enepaii ¢ HSMCHEHHAMA Ha 8 nexalOps 2020 roja, 3aKkoHaMHU,
HOPMATHBHBIMH TIPABOBBIMH aKTaMH Poccmitckolt denepamn, cyobekta PoccHiCKoOH @enepalida B
cepe apXUBHOTO J€fa ¥ JCIONPOU3BOACTBEA, NpABHIIAMH OpraHu3aliy XpaHeH!s, KOMIUICKTOBAHMA,
yueTa M HCIIOIb30BaHus JOKYMEHTOB Apxusroro dorna Poccriickoi Deneparuy ¥ IPYruX apXHBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, Oprasax MECTHOTO caMOYIpaBJICHHsT M OpraHH3alliiX,
JTOKATHHBIME HOPMATHBHBIMU aKTaMH 06meo0pazoBaTeIbHON OpraHu3aliH.

1.4. JloxyMeHTHl OpraHu3allH, ocymecTe/sOmEH 06pasoBaTeNbHYI0  JEATENBHOCTD, HAMEIOIIHE
HCTOPHYECKOE, KyIbTYpPHOE, HaydHOe, COIUATBHOE, KOHOMHYECKOE M IIOTMTHYECKOE 3HAYUCHHC,
COCTAaBJSIOT TOCYAAPCTBEHHYIO 9acTh ApPXHBHOTO donna Poccuiickoit Penepanu, ABJIAXOTCA
cOBCTBEHHOCTRIO TOCYAApCTBA K MOIEKAT MOCTOAHHOMY XPaHCHHIO B rOCYIapCTBEHHBIX apXHMBax
Poccuiickoit ®emepanmu. JIo nepeayy Ha roCy1apcTBCHHOS XpaHEHHe JaHHbIe JTOKYMEHTHl BpCMCHHO
XpaHsTCA B 0611e06pa3oBaTe/bHON OpraHu3allii.

1.5. B moJie IS XpaHeHus: JOKyMEHTOB APXHBHOTO dompa Poccuiickoii Penepamn 1 3aKOHYECHHBIX
JIeTONPOU3BOCTBOM JOKYMEHTOB MPAKTHICCKOTO Ha3Ha4deHHs, UX oTOOpa, yuera, HCIOIb30BAHMA H
TIOJITOTOBKH K TIEpE/iade Ha rocy/IapCTBCHHOE XPaHEHUE CO3/ACTC apxuB.

1.6. ApxuB c0O37a€TCs KaK CaMOCTOATCIBHOC TIofpa3ie/ieHue, BO3TIABIEMOC
33 BeJIeHMe apXUBa CONNIACHO MPHUKasy AMPEKTOpa MIKO/BL

JIALIOM, OTBETCTBEHHBIM



Opranusaiys, OCYIIECTRIBHOMAS 00pa30BaTEIbHYIO JEATEILHOCTh, OOECIeYnBaeT apXuB
HE00XO0JMMBIM 1IOMEIICHUEM, 000PYIOBAHUEM H KaJ[PAMH.

1.7.  Obmeobpa3zoBarensuas opraHusainyst oOecIeuMBaeT COXPaHHOCTb, y4er, oTdop,
YIOPSIOYCHUE M HCHOJb30BaHME J0KyMeHTOB ApxusHoro ¢onga Poccuiickoit Denepanuy,
o0pasylomuxcs B ero jiesrensrocTr. OfecneunBaeT CBOCBPEMEHHYIO TIEPENAYY ITUX JIOKYMEHTOR
Ha rocy/IapCTBEHHOE XpaHCHHME.

1.8. Bee paborbl, cBsf3aHHBIC ¢ LOJIOTOBKOW, TPaHCHOPTHPOBKOW M Ilepejadeil apXMBHBIX
JOKYMEHTOB, IIPOU3BOJISITCS CHJIAMH M 32 CUET IIKOJIEL

1.9.  3a yrpary u nopuay poxymenros Apxusnoro ¢oma Poccuiickoit Pejiepaimu 10/KHOCTHBIE
JMIa OpraHu3alyy, OCYIIECTBILIOMER 00pa3oBaTe/IbHYIO AEITEIBHOCTh, HECYT OTBETCTBEHHOCTD B
COOTBETCTBHH C ,HCFICTBYIOIIJ,HM 3aKOHOJIaTC/IBCTBOM.

1.10. Illxompubii apxuB paboTaeT COMNIACHO IUIAHY, YTBEPKIAEMOMY  JHPEKTOPOM
00meoOpa3zoBaTeIbHOM OpraHu3aIiy, ¥ OTYUTHIBACTCS TIEpe)] HUM B CBOEH paboTe.

1.11. KoHTpO:1b AEATEIBHOCTH apXHBa OCYIIECTRIISICT JUPEKTOP OPraHu3alidy, OCYIECTRISIONICH
00pa3oBaTEIBHYIO ACSTEIBHOCTb.

2. Cocras IOKYMEHTOB apXHBa

2.1. B mxonbHbBIH apXuB DOCTYIAIOT:

* 3dKOHYCHHELIC JCIOIPOU3BOJICTBOM TKOQJIBI JOKYMCEHTHI MMOCTOAHHOI'O XpaHCHUS,
oOpasoBaBImuecs: B JICSTCIBHOCTH CTPYKTYPHBIX IOApa3/CiIeHuH, IOKYMEHTHI BPEMEHHOTO
(cbume 10 j1eT) cpoka XpaHeHus, HCOOXOMMBIC B TPAKTHICCKOM JICATCIBHOCTH, JIOKYMEHTBI
110 Kajpam H 00y9aronuMcst;

* JIOKYMEHTBI IIOCTOSHHOI'O XpAaHCHHA H 110 JIMYHOMY COCTaBY OpraHM3aIlui- IIPC/IIICCTBCHHUKOB,;

* JyHbe (OHABI BeXymMX pabOTHUKOB OpraHU3alMM, OCYHIECTRIISIONIEH 00pa3zoBaTelbLHYIO
JIeATEIILHOCTD, IIOCTYIIMBIINE B apXHB;

*  CIy)XeOHBIE B BEJIOMCTBEHHEIC H3/IaHMUs,

*  CIPAaBOYHO-IIOMCKOBBIC CPEJICTBA K JOKYMECHTAM M YYCTHBIC JIOKYMCHTBI APXUBa OpraHU3alliu,
OCYHICCTBHHIOIIICﬁ 06p&30BaTCHBH}’IO JICATCIIBHOCTD.

3. 3apaun apxuea

3.1. OcHOBHBIMH 3a/Ia9aMH apXHBa SIBJISIOTCA:

3.1.1. Opranmszanus XpaHeHHS JIOKYMEHTOB, COCTaB KOTOPBHIX IIPEJAYCMOTPEH pasjieioM 2
Hacrosero [lonoxenus.

3.1.2. KomiuiekToBaHHEe apXHBa JJOKyMEHTaM1, 00pa30BaBIIUMHCS B JEATEILHOCTH OpraHu3aIuH,
OCYIICCTBIIONICH 00pa3oBaTCIbHYIO JICATCIBHOCTD.

3.1.3. Vwuer, obecrieueHue COXpaHHOCTH, CO3/IaHME HAYYHO-CIIPABOYHOIO anlapara.

3.1.4. MHcuonn3zoBaHus JOKYMEHTOB, HAXOJSIUXCS HA XPAaHEHUH B apXHUBE IIKOJIEL.

3.1.5. TlojroroBka M CBOEBpEMCHHAs licpejada JIOKyMeHTOB ApxmusHoro ¢onna Poccuiickoi
Dejrepanuy Ha HOCTOSHHOE XPAHEHHE B FOCYIAPCTBCHHBIA (MYHHUIIMIIAILHBIHN) apXuB.

3.1.6. MeTrojueckoe PyKOBOJICTBO M KOHTPOJIb 3a (OpPMHPOBAHUEM H O(OPMICHHEM JIC) B
JICJIOPOM3BOJICTBE INKOJLI M CBOCBpEMEHHOM Iepejiadeii uMX B apXuB 00pa3zoBarelbHOM
OpraHu3alIHu.

4. DyHKIHH apXuBa

B COOTBETCTBHY ¢ BO3JIOKEHHBIMYU 32)[a9aMH aDXHB OCYIIICCTBIISET CIEJIYIOMUC QYHKIHH:

4.1 Opranusyer IpHeM JOKYMEHTOB IIOCTOSHHOTO W BpeMeHHBIX (cBemie 10 mer) cpoxos
XpaHCHHUS, B TOM YHCIIE 0 KajpaM U oOyJaiomuMces, 00pa3oBaBIINXCA B JICATCIHHOCTH IIKOJIEL, B
COOTBETCTBHH C YTBEPK/ICHHBIM I'PaQHKOM.

4.2 ObecrneunBaeT COXPAHHOCTH U BEJICT yUET JIOKYMCHTOB ¥ (POH/I0B, HAXOJAIIMXCS Ha XPAHCHUH
B apxuBe 001meo0pazoBareIsHoi Opranu3aly.

4.3 TlpejcraBusieT B rocyapcTBEHERIN (MYHUIMIIATBHEIT) ApXHUB YYETHEIC CBeICHHS 00




00BEME M COCTAaBE XPAHSIUXCS B apXMBC IIKOJBI JOKyMeHTOB Apxusnoro ¢onna Poccuiickon
Dejiepanuy 1 JPYrAX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C IOPAJIKOM IOCYIapCTBCHHOIO
yaera JIoKyMeHToB ApxusHoro ¢onya Poceuiickoit denepanum.

4.4 CucreMaTH3upyeT M pasMEIIacT JOKYMEHTHI, MOCTYHAIONIME HA XPAHCHHE B IIKOJILHBIA
apXuB, 00pa30BABIIMECS B X0JI¢ OCYIICCTRICHHS JIESTEILHOCTA OPraHU3aliy, OCYIIECTRISIONICH
00pa3zoBaTeIbHYIO JACSATEILHOCTD.

4.5 PaspabarriBaeT rpaduKy IpeCTABICHNS ONMCEH HA PACCMOTPEHHE HKCIEPTHOIPOBEPOIHOH
KOMUCCHH U Iepeiaud JIoKyMeHTOB ApxuBHoro ¢onja PO Ha XpaHeHue B rocyIapCTBEHHBIH
(MYHHUIMIIQUILHEIN ) apXHB.

4.6 OcyIecTBISAET HOJIOTOBKY M IIPEJICTABIISECT:

* HAa pacCMOTPEHHE H COMIACOBAaHME OKCIECPTHOM KOMHCCHH INKOJIBI OIMCH [l
HOCTOSHHOI'O XpaHneHus, BpeMeHHBIX (cBhime 10 JieT) cpoKoB XpaHEHHs, B TOM YHUCIIE T10
Kaj[paM H O0Y4alonMMmCs, a TaKke aKkThl O BBIICJICHUHM K YHHYTOXKCHHIO ApXUBHBIX
JIOKYMCHTOB, HE I10JUICXKAIMX XPAHEHWIO, aKThl 00 yrpare JIOKYMEHTOB, aKThl O
HEHUCIIPaBUMBIX [1OBPEIKJICHUAX apXUBHEIX JOKYMEHTOB,

* Ha YTBEPXKICHHUE OKCIEPTHO-IPOBEPOUHOM KOMMCCHHM YIIOJIHOMOYCHHOTO Oprana
HCIIOJHUTEILHON BacTu cyOnekTa Poccuitckoit Qenepanun B chepe apXHBHOrO Jeia
(nanee - DIIK apXHBHOIO y4pesk/[€HHA) OLUCH JICJI IIOCTOSIHHOTO XPaHeHHUs;

« na coriacopanue DIIK apxusnoro yupexnenus cyosexra Poccuiickoi Menepanuu
(MyHHIMIIAIBHOIO ~ apx®Ba), B Clydae HAJEJICHHS €ro COOTBETCTBYIOUIHMH
IOJIHOMOYMSIMH, OITMCH JICJ 110 JIMYHOMY COCTaBY;

« mna coracosanue DIIK apxusHoro yupexierus cyonsekra Poccuiickoit @enepanun
(MYHHITUIIATBHOIO AapXMBa), B CIy4ae HAJCICHHA €ro COOTBETCTBYIONIHMH
[OJIHOMOYMSAMM, aKTEl 00 yTpare JIOKYMEHTOB, aKThl O HEHCIIPABUMBIX IOBPEKICHUAX
apXUBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJEHHE JUPCKTOPY IIKOJBI ONMCH JeJ IOCTOSHHOIO XPAHCHHS, OIMCH
BpeMennbix (cbine 10 j1eT) CpOKOB XpaHeHHs, B TOM YHCJIE OIHCH JeI IO Kaapam u
O0yYaIOIIMMCS, AKThl O BBIICICHUM K YHHYTOXCHWIO apXWBHBIX JIOKYMCHTOB, HC
IOJUIEKANMAX XPAHCHUIO. akThl 00 yrpare JIOKYMCHTOB, AKIBl O HCHCIIPaBUMBIX
HOBPEK/ICHUAX APXHBHBIX JIOKYMEHTOB, YTBep:K/IeHHBIE (cornacosannbie) 1K mm
rocy/[apCTBCHHBIM apXuBoM cyOnekra Poccuiickolt @ejiepanuy  (MyHAIHNATBHEIM
apXHBOM) B CIIydyac HaJICJICHUs €10 COOTBETCTBYIONIUMY HIOTHOMOYHAMH.

4.7 Oprasmsyer mepenady JjoxymentoB ApxusHoro domma Poccuiickoit Penepanuu Ha
IIOCTOSHHOE XpaleHHe B 'OCYIapCTBCHHBIH (MYHHIUNIATLHBIN) apXuB.

4.8 Opragusyer ¥ HPOBOJMT SKCIEPTH3Y IIEHHOCTH JIOKYMEHTOB BPEMEHHEIX (CBBIIIE 10 xer)
CPOKOB XPAaHCHMUS], HAXOISIIIMXCS HA XPAHCHHM B apXHBE NIKOJBI B LE/X 0TO0PA JIOKYMEHTOB JULA
BKoucHHsT B cocras Apxusnoro Qomyma Poccuiickolt dejiepaiy, a TakKE BBUIBICHUSA
JIOKYMEHTOB, HE TI0/UICIKAIHMX JaIbHCHIIEMY XPAHCHHIO.

49 VYuacrByer B paboTe OKCIEPTHOH KOMECCHM  OpPTaHH3allHH, OCYNICCTBISIOMICH
00pa3oBaTelIbHYIO JEATEIILHOCTD.

4.10 TIpoBOMMT MEPOIPHATHS 110 OOCCICYEHMIO COXPAHHOCTH JIOKYMEHTOB, HaXOJUINIMXCI Ha
XPAHCHHH B apXMBEC OPTraHM3allii, OCYIeCTRIomelH 00pa3oBaTeIbHYIO JIeATEIbHOCTS.

4.11 Opranmsyer uWHGOPMUPOBAHUC aJIMMHUCTpANMH M PabOTHHKOB IIKOJILI O COCTaBse M
COJCpXaHUH  JIOKYMEHTOB ~ apXuBa OPraHH3alldM, OCYIIECTBIMIONMEH 00pa3oBaTeIbHYIO
JICATEIIBHOCTD.

4.12 UndopmupyeT MoIB30BATEICH 110 BOIIPOCaM MECTOHAXOXK/ICHHS aDXUBHBIX JIOKYMCHTOB.
4.13 Oprammsyer BbLIAdy JOKYMCHTOB ¥ Jiel JUIsl paboThl B YIUTEIBCKOH MM BO BPEMCHHOC
[10JIB30BAHUE.

4.14 VicuonesieT 3aIpockl OpraHU3aIi U 3asiBJICHHS IPAK/aH 00 yCTaHOBJICHAM TPYIOBOTO CTaXKa
¥ JIPYTHM BOIIPOCAM COIHAIBHO-IIPABOBOIO XapakTepa, B YCTAHOBICHHOM IOPS/IKE BRIIACT KOIHH
JIOKYMEHTOB U apXUBHBIE CIIPABKH.

4.15 Bejer y4eT HCHOIBL30BAHUS JIOKYMEHTOB apXuBa obpazoBarelbHON OpraHn3aIuy.




4.16 Co3naer onx mONE30BAHMS aPXHBA IIKOJIB H OPraHU3YET €I0 HCIIOIL30BAHHE.

4.17 OcymiecTBIsIeT BeJICHHE CIIPABOYHO-TIOUCKOBBIX CPEJICTB K JIOKYMEHTaM MIKOIHHOTO apXHBa.
Cosjraer, NOIOJHSIET ¥ COBEPIICHCTRBYET HAYYHO-CIPABOYHBIA AIIapaT K XPaHAIMCS B apXUBe
JicIaM ¥ JIOKyMCHTAaM.

4.18 Vwuacrsyer B pa3paboTke JOKYMCHTOB OpranuM3alldH, OCYIIECTBISIONme 06pa3oBaTe/bHyIO
ACATENBHOCTD, 110 BOIIPOCAM apXUBHOI'O JICIa H JICJIOIPON3BO/ICTRA.

4.19 OxasbpIBacT METOJIMYECKYIO 1I0MOILb:

*  cayx0e JIeI0IPOU3BO/ICTBA IIKOJIBI B COCTABICHUH HOMEHKIIATYPHI eI, (hOPMAPOBAHUY
U OQOPMITCITHN JIe)1, KONTPOIHPYCT IPABHILHOCTS (POPMUPOBAHHA 1 OGOPMICHHA ACH B
JCIIOIIPOU3BO/ICTBE;
*  CTPYKTYPHBIM IIOJIPA3/ICJICHASM ¥ PabOTHHKAM IIIKOJII B IIO/I'OTOBKE JOKYMEHTOB K
LIepe/iadye B apXUB OPranu3saluy, OCyIECTBIMIONCH 00pa3oBaTeIIbHYIO JICATCIBHOCTD.
4.20 Vwuactsyer B IPOBE/ICHUH MEPOIPHSTHI 110 IIOBBIIEHHIO KBaTH(QHKAIMH PaGOTHHKOB apXUBA
¥ CITyOBI JIEJIOIIPON3BOJICTBA 00pa30BaTe/ILHON Opranu3aItHy.

5. IlpaBa apxuBa

{151 6b1nONIHEHYUS BO3NONCCHNBIX 3a0aY U HYHKYULL U0, OMEEMCMBEHHOe 30 aPXUB, UMeen Npagso:
5.1.  llpejcraBiath  JMPEKTOPY  OpraHU3alMH, OCYIICCTBISIOMEHR  00pa3oBaTebHYIO
JCATEIBHOCTD, NIPEJUIOMNKCHHUS 110 COBEPIICHCTBOBAHUIO OPTAHU3AIUN XPAHCHHUS, KOMIIJICKTOBAHMS,
ydeTa H UCII0JIb30Balus ApXUBHBIX JIOKYMCHTOB B APXHBE IIKOJIEL.

5.2, Kourtposposars BBIIOJIHECHHE YCTAHOBICHHBIX IIPABHJI pPaGOTEI C JIOKYMEHTAMH B
CTPYKTYPHBIX IIO/Ipa3/ICIICHUAX OPraHH3alliy, OCYIIECTRIAIONEH 00pa30oBaTE/IbHYIO ACATEIBHOCTb.
5.3. BanpammpBarh OT CTPYKTYPHBIX LOJpa3jiciicHuii M pabOTHHKOB INKOJIBI CBEICHMA,
He00X0/MMBIe JUIs paboThl apXuBa, ¢ y4eToM oOeclieueHus BBIIOJHEHMS BCEX BO3JIOXKEHHBIX HA
apxuB 3aj7a4 1 QYHKIUH.

5.4. JlaBath pa3bsACHCHHS U PCKOMCHIAIMU TI0 BOIPOCAM, BXOIAIIMM B KOMIICTEHIIMIO apXHBa
OpraHM3alliy, OCYIICCTRISIONIEH 06pa30BaTEIBHYIO AEATEILHOCTD.

5.5. HudopMupoBaTh CTPYKTYPHBIC I0JIpa3/ie)IeHus IIKOJABI O HEOOXOJHMOCTH IIepejiadu
JIOKYMEHTOB B apXHB B COOTBETCTBUHM C YTBEPKJIEHHEIM Ipauxom.

5.6. IlpuauMare ydacTHe B 3aceJaHHMsX OSKCIEPTHOM KOMHCCHH 00meoOpa3oBarebHON
OpraHy3anyuy, a TakXKe B OJKCICPTHO-IIPOBEPOYHON KOMHUCCHH YIIOJIHOMOYEHHOI'O Oprana
UCIIOJTHUTEILHON BiIacTH cyOnexTa Poccuiickoit Menepanuu B cepe apXUBHOTO Jena.

6. OrBercrBeHHOCTS 32 tbyu KIHOHHPOBAHHE apXHBa
6.1. Hasmauennoe IIPHUKAa30M JIHPCKTOPA IIKOJIEI JIMITO, OTBETCTBCHHOE 34 BEJCHHC apXHBa, HECET
IIEPCOHAILHYIO OTBETCTBEHHOCTD 3a:

*  BBIIOJIHEHUE BO3JIOKCHHBIX Ha apXMB 33/1a4 U (DYHKIMH B COOTBETCTBHH C JCHCTBYIONHMM
3aKono@aresserBoM Poceniickoit @ejeparun;

* OpraHu3anuilo padoTHl apXuBd, CBOCBPEMCHHOC H KBAIH(HUIMPOBAHHOE BHIIOIHECHHE
IPUKA30B, PACHOPSDKCHUHM, II0PYYCHHN BBIIECTOSAINIEI0 PYKOBOJCTBA, JEHCTBYIONMX
HOPMATHBHO-IIPABOBEIX aKTOB 110 CBOEMY IPOQUINO JIEATCIEHOCTH;

*  PpalnMOHAIIBHOC H E)(bd)CKTHBIlOC HCIIOJIL30BaHHE MaTCPHAIIBHEIX, QJHIIEIICOBI:IX H KaJpPOBLBIX
pecypcoB;

* COCTOSHHE TPYJOBOH M HMCIOJHUTEIHCKON JUCHUILIMHLI B apXMBE, BBHIIOJHCHHEC CBOHX
(QyHKIMOHAIBHBIX 005I3aHHOCTEN;

* coOmojienue IIpaBWI BHYTPEHHETO DAacIops/iKa, CaHUTapHO-IPOTUBOIIINIEMHYECKOIO
peXHuMa, TPOTHBOTIOXKAPHOH 0€301MacHOCTH U TeXHUKU 6e3011aCHOCTH;

*  BEJCHUE JIOKYMEHTAIMHM, IPEJyCMOTPEHHON JIEHCTBYIOMMMY HOPMATHBHO-IIPABOBEIMU
JIOKyMEHTaMH;

*  1PEJIOCTABIEHUE B YCTAHOBICHHOM lIOPS/IKE JIOCTOBEPHOM CTATHCTHYECKOM W HHOM
uH(OPMAIMH O JICSTEIBHOCTU apXuBa;



FOTOBHOCTE apXHBa K paGOT C B YCIIOBHAX QPCSBquaﬁI-IBIX CPIT'yﬂLIPIfI.

6.2. OTBeTcTBEHHBIC 3a BEJICHUC JICIOIPOM3BOICTBA, IIOJANOTOBKY ¥ IIPEJICTABICHHE JIOKYMEHTOB
HAa XpaHCHME B apXWB, Ha3HA4alOTCy JUPEKTOPOM OpraHM3alliM, OCYIIECTBIISIONIECH
00paz0BaTeIbHYIO AeITEILHOCT.
6.3. KoHTpoub JIesTeIbHOCTH apxXuBa OCYIIECTBISCT AUPEKTOpP OPraHM3aIliH, OCYIICCTRIIOMC
00pa3oBaTeIbHYIO ACATEILHOCTE.

7. I{OMH.IICKTOB&IIHB apxmusa

7.1. IlojroroBka JIOKyMECHTOB K liepejlaye B apXuB 0OpazoBarTe/IbHOH OpPraHM3aIdy BKIIOYACT
IKCIEPTH3Y HAYYHOM M IPAKTHYCCKOH IIEHHOCTH JIOKYMEHTOB, O(OPMIICHHE JIeJl, COCTABICHHUE
OITHCH.

7.2. DKCIIepTH3a IICHHOCTH JIOKYMEHTOB,

7.2.1. DxcnepTusa HEHHOCTH JIOKYMEHTOB — OIIPE/IC/ICHHE IICHHOCTH JIOKYMEHTOB ¢ IIEJIBI0 0TGopa
HX Ha XPaHCHHC M YCTAHOBJCHHC CPOKOB XpaHEHWs. OKCIIEPTH3Y IEHHOCTH JIOKYMEHTOB B
o6pa3oBaTeIbHON OpPraHU3alMy OCYIIECTBICT IOCTOAHHO JICHCTBYIONIAs SKCIIEPTHAS KOMHUCCHS.
7.2.2. DkcrieprHas KOMUCCHs Ha3HA4YaeTCs [IPUKA30M JUPEKTOpa MIKOJIBL B cocras DxcneprHoi
KOMMCCHH BKJIIOYAIOT HE MEHEE TPEX COTPY/IHUKOB, B TOM YHCIE B 0053aTEIILHOM IIOPSJIKE JIHIO,
OTBCTCTBCHHOC 34 BEJCHUE apXWBa IIKOIBL, H JIMPEKTOp MYHHUIUIIAILHOIO apxuBa (110
corsacopanuio). CexperapeM DKCIEPTHONH KOMHCCHH Ha3HAYaIOT CeKperaps o0pasoBaTelbHON
OpraHm3arnuy. JKCIepTHAs KOMUCCHS Ha 3aCe/IaHUsIX PACCMATPUBAET: HOMEHKIATYPY JIeJT HIKOJIEL,
OIIMCH JIE]I IIOCTOSIHHOI'O XPAHCHUS M IO JIMYHOMY COCTaBY, aKTHl HA JOKYMEHTEI, BBIJIC/IIEMBIE K
YHAYTOKCHHIO.

7.3 OdopmiteHue aein

7.3.1. Jlena 1OCTOSHHOIO XPAHCHHUS IOJIIIMBAIOTCS B TBEPJYIO OOJIOXKKY CYPOBBIMH HHUTKAMH.
JlucTel HyMepyroTCsS B 1IpaBOM BEpXHEM YIJIy HPOCTEIM Kapajamom. KoiamdectBo JHCTOB B
Kax/[OM JI€JIe HE JIO/DKHO IpeBbimiath 250. B KoHIE jiela HAa OTICIBHOM JMCTE€ COCTaBIIACTCS
3aBcpuTCiibHaA Ha/IINCh.

7.3.2. Ha o6noxxe jie1 IOCTOSHHOTO XPaHCHHS JOJDKHBI OBITh IIPOCTABRIICHBI CIE/TYIONHE
PEKBH3HUTHL:  IIOJIHOE HAUMEHOBAHUE BBINICCTOSANICH OpraHU3aliy, HAMMCHOBAHUE
oOpasoBarelbHOM OpraHu3anuu, HoMep (MHJEKC) Jiella 10 HOMCHKIAType, 3arojoBOK JIela,
KOJIMYECTBO JIUCTOB, CPOK XPAHEHUS WM OTMETKA «XPaHUTh LOCTOSHHO», HOMEP (OH/IA, OIUCH,
Jela.

7.3.3. Ilo oxoHYaHMH JICJIONPOU3BOJICTBEHHOIO I'0jIa B OQOpMIIEHHBIE 00JIOKKH /1€ IIOCTOSHHOIO
XpaHCHHUs BHOCSATCS HEOOXO0/IMMBIC YTOYHCHHUSL: B 3ar0JIOBKH JICI, COJICPIKAIIUX PACIIOPSAHTEIIBHBIC
JOKYMEHTBI (IIPHKa3bl, IIPOTOKOJIBI), BHOCSTCS HOMEpA; €CIH JICJI0 C IEPENUCKOH COCTOUT M3
HECKOJIBKHX TOMOB, B K&XJIOM TOME YKa3bIBAETCH KOPPECIOHJIEHT, aBTOP, TEPPUTOPHUS, APYrHe
JlaHHbIC. B KaX10M TOME yKasslBaercs jara (4MciIo, MECHIl, I'0Jl) Havyajla ¥ OKOHYAHUA JAaHHOIO
toma. Tounble aarhl NpocTaRiIsAIOTCS Ha OOJMOXKKax Uit OBICTPOro IIOMCKa JOKYMEHTOB B
HIOCIIE)IYIOIIEM; U3 3aBEPUTEILHON HAIINCH Ha OOJIOXKY Jea BEIHOCHTCSI KOJIHYECTBO JIICTOB B
Jiene.

7.3.4. Hajumucn ©Ha 000KKax JI€1 IOCTOSHHOI'O M JIOJTOBPEMCHHOIO XpaHEHHS CIELyeT
HpOHBBOJIHTI) YCTKO, CBCTOCTOMKIMHU YCPHH IaMH.

7.3.5. Jlis ydera KoJMdYecTBa JIMCTOB B Jiesle M (uKcanuu ocoOeHHOCTEH HMX HyMepalud Ha
OTJIC/IEHOM JIMCTE COCTABIIACTCS 3aBCPUTCIIbHAS HA/IINCE.

7.3.6. B 3aBepHTCIbHON HANIMCH YKA3bIBACTCAd KOJMYECTBO JHCTOB (H(paMud M IPOIKCHIO) B
jesie. 3aBepurelbHas HAJ(IIUCh 110/ITHCHIBACTCS COCTABATEINICM C YKa3aHHEM €ro JOJDKHOCTH H ATk
COCTAaBJICHHSI.

7.3.7. BuyTpenusisi OIUCh COCTABISECTCS K JIC/iaM MOCTOSHHOTO ¥ JIoiroBpeMenHoro (cspime 10
JIET) CpoKa XpaHeHUs, CHOPMUAPOBAHHBIM 110 Pa3HOBHIHOCTAM JIOKYMEHTOB, 3ar0JIOBKH KOTOPBIX HE
PacKPHIBAIOT KOHKPETHOE COJIEPIKAHKE JIOKYMEHTOB (0c000 IICHHBIE, JINYHBIE JielTa i ap.).

7.8. Onucanne JOKYMEHTOR IIOCTOSIHHOIO CPOKA XpaHeHUd.




7.8.1.  Oumcu cOCTaBISIOTCS pasjielbHO Ha JIea NOCTOSHHOTO XPaHEHHsS [0 OCHOBHOM
JICATCIIBHOCTH ¥ Ha JICJIa 110 JINYHOMY COCTABY.

7.8.2. Ommcy cocTaBIsIOTCS JACIOIPOU3BOUTCICM.

7.8.3. Ommce BesleTcs B ¢IMHON BAJIOBOH HYMEpAIMH B TCUCHUE HECKOJIBKHX JICT.

7.8.4, Ha jiena ¢ uctexnmmm CPOKOM XPaHCHHS COCTABIISIETCS aKT 00 YHHYTOMKEHUH.

7.9. [lena BpeMeHHOI0 XpaneHust 0GOPMIISIOTCS YIIPOIIEHHO: OHH HE IOIMBAIOTCS, JIACTHI B HUX
HC HyMEPYIOTCS, YTOYHCHHE Ha O0JI0XKKaX HE MPOM3BOJIUTCSA, OIICH Ha JIeJIa HE COCTABIIAIOTCS, YIeT
BEJIETCs 110 HOMEHKJIaType JIe]L.

7.10. Omnucanue JOKYMEHTOB [OCTOSHHOTO CPOKA XPATCHHSL.

7.10.1. Tlo oxoH4anMu JIETONPOH3BOACTBEHHOIO TI0jJla B 00pa30BaTCIBHON OPraHU3AINH
HPOHU3BOAUTCA OTOOP JIOKYMEHTOB IIOCTOSHHOI'O CPOKA XPAHEHHS JUIi BKIIOUCHHS MX B OIUC.
Onuch COCTOUT M3 OZIOBBIX Pa3/IeiIOB, BHYTPH I'0/1a JIEa PACIIOAraloTCs O CTEIICHH 3HAYHMOCTH C
Y4E€TOM HOMHUHAJIBHOIO IMPHHIMIIA (B COOTBETCTBHM € HOMEHKIATYpod o6pasoBaTesHol
OpraHu3alIim).

7.10.2. Ouucr cocTaBisIOTCS pPa3/elbHO Ha Jea OCTOSHHOTO XpaHEHHS IO OCHOBHOM
JIESITEIILHOCTH U Ha JIeJIa 110 JIMYHOMY COCTAaBY.

7.10.3. Ouucu cocTaBISIOTCS CEKPETapeM.

8. 3akmounTeILHLIE HOJIOMKEHH

8.1. Hacrosmee Ilosoxenne 00 apXuBe MBISETCS JIOKAIBHBIM HOPMATHBHBIM — aKTOM,
npunaMacTes Ha OOmem coOpanud paOOTHUKOB IIKOJBI M yTBEpXKIacTcs (MO0 BBOIHUTCSA B
JICKCTBME)  IIPUKA30M  JIUPEKTOpa  OpraHu3allid, OCYIIECTBISIONEH  00pa3oBaTeIbHYIO
JIeSTEILHOCT.

8.2. Bce u3MeHeHMS W JIONOJIHEHHS, BHOCUMBIC B Hacrosmiee Ilojiokenue, oQopMISIOTCS B
IUCBMEHHOMU (opMe B COOTBETCTBHH JACHCTBYIOIMM 3aKOHOIAaTEILCTBOM Poccuiickoit denepanum.
8.3. llonoxenme 00 apxuBe oOmeoOpa3oBaTelbHOH — OpraHW3allMM —NPUHAMAaETCs Ha
HeompeIeleHHbI cpok. M3MeHenust u jononseHuss K 1I0J0XKEHHIO IPUHUMAIOTCS B IOPSJIKE,
npexycMoTpeHHoM 11.8. 1. Hacrosiero Ilooxenus.

8.4. llocne mpunstus IlosmoxkeHus (MM W3MEHEHMH M JIOIOJIHEHWH OTHCHBHBIX IYHKTOB H
pa3/IeIOB) B HOBOH peIaKIliy NpeIbiyIiasi pelakiius aBTOMATHYECKH YTPAYMBACT CIITY.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudpukat 603332450510203670830559428146817986133868575993
Bnapeney PagyHuesa EneHa ApkagbesHa
NeicTeuTened C19.04.2022 no 19.04.2023



http://www.tcpdf.org

		2022-04-19T11:06:37+0500




