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00 mHpopmManuoHHOii GesonacHocTH B MAOY «COIII Ne 8»
1. Obmue moJoxkenns

VMHpopManuonHas 6e30macHOCTL SBISETCS OOHHM M3  COCTABHBIX 9JIEMEHTOB
KOMILIEKCHOH 0€301acHOCTH IIKOJMEL.

Iloxg wunHbOpMaIMOHHON GE30IMACHOCTBIO IIKOJIBI CICayeT IIOHHMAThL COCTOSHHE
3AIMIICHHOCTH  MH(OPMAlMOHHBIX  PECYpcOB, TEXHOJOTHH  MX ¢dopmupoBaHus U
HCIOJIb30BAHMS, & TAKXKE MIPaB CYOBEKTOB HHPOPMALMOHHOHN e TeEHOCTH.

Cucrema nH(OpMAHORHOH Ge30nacCHOCTH HalpaBIcHa Ha HOPEIyNpeXACHHE YIPo3, UX
CBOCBPEMCHHOE BBIABICHHE, 00HAPYKEHHE, JIOKATH3ALKIO 1 JTHKBUIAIIHIO.

K o6bextam nadopmammonnoit 6esonacaoct B MAOY «COIIT Ne 8% OTHOCSTCS:

* Ilepeuens cBesennil, COCTABIMOMINX TOCYJAPCTBEHHYIO TaliHy, B COOTBETCTBHH C
3axoHOM P® ot 21 moms 1993r. Ne5485- 1 «O rocynapcTBeHHOI Taitue,
YTBEpKAEeHHBIX YKa3zoM [IpesunenTa PO.

*  HH()OPMAIMOHHEIE PECYPCHI, COAEPKAIIHE HOKYMEHTHPOBAHHYIO HH(DOPMAIIHIO, B
COOTBETCTBHH C IEPEYHEM CBE/IEHHH KOHDHICHIHAILHOTO XapaKkTepa;

*  MH)OPMAIHIO, 3aIUTa KOTOPOIi IPEIyCMOTPEHa 3aKOHOIATETbHEIMY AKTAMK P®,BT. 1.
U IIEPCOHAIBHEIEC NaHHEIE,

* CpeicTBa M CHCTEMBI HH(GOPMATH3AIHH, IPOTPAMMHEIE CPE/ICTBA, ABTOMATH3HPOBAHHEIE
CHCTEMBI YIIPABJICHHUs], CHCTEMbI CBA3U M II€PE/ad JaHHBIX, OCYIIECTBISIOMIUE IPHEM,
06paboTKy, xparerHe U nepefaty HHGOPMAIMY ¢ OTPAHMYEHHEIM I0CTYIIOM.

Cucrema nadopMannoHHoM GesonacHocTH (nanee - CUB) nomkHa 0653aTeabHo
obecreunBaTh:

*  KOHPHICHNHAILHOCTS (3AHUTY HHOPMALIH OT HECAHKIIHOHMPOBAHHOTO PACKPHITHS
HJIY TIepexBarta);

* HEJOCTHOCTH (TOYHOCTD U IOJHOTY HH(OPMALH B KOMIILIOTEPHEIX IPOrpaMM);

* AOCTYNHOCTH (BO3MOXHOCTE IIOJly4eHHS MOJIb30BaTEN MU HHGOPMAIMH B IIPeAeax HX
KOMIIETEHIIHH).

Obecnevenne uHGOPMAIMOHHOH GE30IIACHOCTH OCYIIECTRIISETCS 110 CIEAYIOIIM
HalpaBJICHUSM:

* IpaBOBas 3alIUTA - 3TO CIEMHAILHEIE 3aKOHBL, IPYrie HOPMATHBHBIE aKThI, IPABUIIA,
IPONETyPBI H MEPONPHUATHS, 00OECTIeYHBAIOIHE 3aIUTy HHGOPMALMHA Ha IPaBOBOi
OCHOBE;

* OpraHM3allMOHHAs 3allHTa - 3TO PErJaMEHTALKs IPOU3BOICTBEHHOM JAESTENLHOCTH 1
B3aMMOOTHOIICHUH UCTIOHUTEICH Ha HOPMAaTUBHO-IIPABOBOM OCHOBE, HCK/IIOYAOIIAs
HIIH 0CNIa0JIsIoIas HaHeCeHUEe Kakoro-nmubo yuepba;

* HHKCHCPHO-TEXHHYECKasd 3alll{Ta - 3TO HCIOJIB30BAHKUE PA3INYHBIX TEXHHYECKHX
CPEJICTB, NPENATCTBYIOMMX HAHECEHHIO yep0a.



2. IIpaBoBbie HOpMBI 0GeceueHns uHpopManHoHHo# Ge30macHoCcTH

IIKOJIa MMCCT IIPABO ONPENEIATH COCTAB, 00BEM U IOPSIOK 3alINThHI CBEIeHMI
KOH(HICHIMATLHOr0 XapaKTepa, IEPCOHATBHAIX JTAHHEIX yuarnuxcs, paboTHHKOB
IIKOJIBI, TPEOOBATE OT CBOMX COTPYIHHUKOB 0GECIeUeHHMS COXPaHHOCTH U 3aLMThI STHX
CBEACHUH OT BHELIHNX M BHYTPEHHHX yTPO3;

IIKOJa 00513aHa 06ECIeYNTs COXPAaHHOCTS KOH(HIeHTHATBHOM HEOpManuy;

ImKosa o0s3aHa 06eceunTs 3amper Ha PacmpocTpaHeHHe HHPOPMAIMH, HETaTHBHO
BIMSIOMIEH HA HECOBEPIIEHHOETHHX, 3anpemCHHON K paclpoCTPaHEHHIO B
COOTBETCTBHHM ¢ DeepansHbM 3aK0H0M Nel14-®3 ot 25 mrojs 2002 «O
NPOTHBOCHCTBHH SKCTPEMUCTCKOM JEATETBHOCTHY;

LIKOJIa 00s13aHa 06ECICUHTD 3aIUTy HEPOPMAIHOHHBIX PECYPCOB caiiTa 0T pasMeleHus
Ha HEX HHQOPMAIMH HECOBMECTHMON C HEJISIMH U 3a1a4aMu obpa3zoBarensHOro
nporecca.

AJMMHHCTPAIMS IIKOJIBI:

Ha3HAYAeT OTBETCTBEHHOrO 3a obecneyeHne HHGOPMAIHOHHOM Ge3omacHoCTH;

H31aET HOPMATUBHEIE U PACTIOPSIUTEIbHEIE AOKYMEHTBI, ONPENENAIONIHE TIOPSIOK
BBIZICTICHIS CBEACHIH KOH(QUIEHITHAIEHOTO XapaKTepa H MEXaHH3MbI HX 3alIUTEI;
MMCCT IPaBO BKIIKOYATh TPEGOBAHHS IO 00ecIIeYeHIIO HHMOPMALMOHEOM 6e30NacHOCTH
B KOJUIEKTHBHEIH JOI'OBOD;

MMEET IPaBo BKJIIOYATh TPEOOBAHHS 110 3amuTe HHHOPMALUH B JIOrOBOPEI IO BCEM
BHIaM NEATCIIBHOCTH,

pa3palbaTEIBaeT nepeveHp CBeIeH it KOH(QUACHIHAIBHOTO XapaKkTepa,

MMEET IPaBO TpeOGOBATH 3aIUTHI HHTEPECOB IIKOJIEI CO CTOPOHEI FOCYIapPCTBEHHEIX U
Cy1eOHBIX HHCTAHITHIA,

Oprann3anuoHHbBIE B (PYHKIHOHA/ILHBIE JAOKYMEHTBI 110 o0ecmeyeHunio undoOpMaHOHH O
Oe3zomacHoCcTH:

NIPAKa3 PyKOBOAUTEIIS IIKOJIEI O HA3HAYEHHUH OTBETCTBEHHOI'O 34 0beceueHue
HH(POPMAIOHHOM Ge30MacHOCTH;
JOIDKHOCTHEIE 06S3aHHOCTH OTBETCTBEHHOTO 3a 06ecedcH e HH(GOPMAITHOHHOM
Oe3onmacHoCTH;
TNI€PEHCHD 3AIHINACMbIX HHYOPMAIIHOHHEIX PECYPCOB H 0a3 JaHHEIX;
MHCTPYKIIHA, ONPEACIIIONIAs MOPSIOK NPEIOCTABIEHAS HH(OPMAIMY CTOPOHHHM
OpPTaHH3aIMSAM IO HX 3aIpocaM, a TaKKe 110 IpaBaM JOCTYNa K Hel COTPYIHHUKOB
IIKOJIEI U JIp.

Kpome Toro, nomien 65ITh ompezenen nopsok AomycKa COTPYAHHKOB IIKOJIEI K

un(popmaruy. Takolf Homyck npexycmaTprBaet:

IPYHATHE PAOOTHUKOM 0GS3aTENBCTB O HEpasIIAMICHHH [0BEPEHHBIX €My CBEICHHI
KOHOHIECHINATBHOTO XapaKTepa;

O3HaKOMJICHHE PabOTHHKA C HOpMaMH 3aKOHOAATeNsCTBA PD U MKOIL 06
MHPOPMAIHOHHON 6€30IIaCHOCTH ¥ OTBETCTBEHHOCTH 33 pasriamenue HH(GoOpMaIHH
KOH(HIEHIMaIBHOrO XapakTepa;

MHCTPYKTaX PabOTHHKA CHIEIHAIHCTOM 10 HH(DOPMAaLHOHHOM Ge3omacHoCTH;

KOHTPOJIb pabOTHHUKA OTBETCTBEHHEIM 32 HH(POPMAIHOHHYIO 6€30MacHOCTE IpH pabote ¢
HH(OpMaIUell KOH(HIEHIHAIBHOTO XapaKTepa.

3. MeponpusTus no obecnevenno uagopmanHoHHol Ge3onacHocTH

3.1.Jlas oGecnedenns HHPOPMANMOHHOI GE30MACHOCTH B IIKOJIE Tpedyerest

NpoBeeHHE CIEAYIOMHIX IEPBO0OYEPETHBIX MEPONPHSTHIA:

3alIUTa HHTEIIEKTYaIbHOM COGCTBEHHOCTH IIIKOJIEL;



3amuTa KOMIIBIOTEPOB, JIOKAIbHBIX CETEeH U CETH MOIKIIOUEHNS K CHCTEME Hureprera B
Klacce HHQOpMATHKY ;

OpraHU3aNMs 3alUTEl KOHPHAECHIHAIBHOM HH(pOPMAIHH, B T. 4. IEPCOHATBHBIX JAHHEIX
DPabOTHHKOB ¥ Y4ammXCs MIKOJTH,
YHCT BCEX HOCUTENCH KOHDHIEHITHATBHOH HH(pOpMaIHH.

3.2.06maxarens HH(pOpManuH, HHKeHEp-TIpOrpaMMucT 065321 obecneynTn:

*  TIPENOTBPAIICHHE HECAHKIMORUPOBAHHOTO JOCTYIIA K uH(opManuy U (Wn)
TEpe/ati ee TMuaM, He HMEIONIHM [paBa Ha JOCTYII K uHpopMaIuu;

* CBOCBPEMEHHOE OOHapyxeHue (GakToB HECaHKIIHOHMPOBAHHOTO JOCTYIIA K
HHpOpMaIuy;

*  TPeAYNPEKICHAE BOIMOKHOCTH HEONATONPHATHBIX IIOCIENCTBHH HapyICHA
TIOpsiIKa IOCTyNa K HH(pOpMAanuH;

* HCOOIYIICHHS BO3ACHCTBHSA HAa TEXHUUECKHE cpexacTea 06paboTKH uH(popMamuw, B
PE3YIIbTATe KOTOPOro Hapymaercs UX GyHKIHOHUPOBAHHE;

* BOSMOXHOCTH HE3aMEUTHTE/ILHOTO BOCCTAHOB/IEHHS HHOPMAIIHH,
MOIH(QHIMPOBAHHON WM YHHUTOXKEHHOH BCIISNCTRIE HECaHKITHOHHPOBAHHOT'O
AOCTyNa K Hel;

* TOCTOSHHBIH KOHTPOIIb 38 00ECIICYCHHEM YPOBHS 3aIMIICHHOCTH HH(pOopMaruy.

4. Oprannsanns pa6ors! ¢ HHGOPMAUMOHHBIMH pecypcaMu M TeXHOJIOTHSIMH

CucTtema opraHu3anuy AeN0ONPON3BOACTBA:
YYET Bce# IOKyMEeHTALUH MIKOJIEL B T. Y, H Ha BJIEKTPOHHBIX HOCHTEIISX, C
KnaccuuKanuei o chepe npumeneHus, nare, COJZICPXKAHHIO;
PeTHCTpalis U y4€T BCEX BXOAAMIUX (MCXOMSIINX) JOKYMEHTOB IIKOJE B CIIELHAILHOM
KypHaie HHOPMANHH 0 JaTe NOTyJeHHs (oTnpaBneHns) OKYMEHTa, OTKY/a IOCTYIIHII
WM KyNa OTIPABIICH, KIAaCCH(UKALHS (MHCHMO, IPUKA3, PACTIOPSIKEHHIE 1 T. a.);
PETHCTPAIHs OKYMEHTOB, C KOTOPBIX JE€NAIOTCS KO, B CIIETHATEHOM JKypHae (mara
KOIMPOBaHUS, KONMIECTBO KOMHM, UL KOTO HIIH C KAKO# HENBIO IPOU3BOTHTCS
KOIIUPOBaHUeE);
0COOBIi PEXHM YHHYTOXKEHHS JOKYMEHTOB.

B xoze nenonb3oBaHs, nepeiaun, KONMAPOBAHHS M HCIIOTHEHHS JIOKyMEHTOB TaKXe

HE00X0MMO COGMIONATE OIpeIeICHHEIE IpaBuia;

1.

2.

Bce noxymenTEl, He3aBuCHMO OT rpra, HePEAIOTCS HCLOJHUTEIIO HOZ POCIIHCH B

XypHaJle y4dera JOKYMEHTOR.

HoxymenTsl, fena u u3nanus ¢ rpadom "Jlist ciryxeGHOro mos30BaHu"

("Orpanu4eHHOro NOB30BAHMS") JOIKHE! XPAHHTECS B CITy’keOHBIX IOMEIEHHIX B

HaJI®KHO 3alMMPaCMBIX U onedaTkiBaeMbIX mkadax. [Ipu 370M 10MKHEL GBITH CO3aHEL

ycnosus, obecneunBaronie uxX GU3HUECKyr0 COXPaHHOCT.

Bruranubie 111 paGoTsl fena i JOKyMeHTHI ¢ rpadom "I CITy>e0HOTO IONTB30BaHMs"

("OrpannyeHHOr0 MoNB30BaHUA") OAIEKAT BO3BpAaTy B KaHIUEIAPHUIO B TOT JKE JEHb.

Hepe,uaqa AOKYMEHTOB HUCIIOJTHHUTEIIO IIPOU3BOOHTCS TOJIBKO 4epe3 KaHLCIAPHIO HIIH

OTBETCTBEHHOT'O 33 OPraHU3aIHIO AEIONPOM3BOICTRA.

3anpelnaercs BEIHOCUT A0KYMEHTSI ¢ rpidoM "Ilns ciyxeGHOro mone3oBanus" 3a

npenenst OY.

IIpu cMeHe paGOTHHUKOB, OTBETCTBEHHEIX 3 YHYET U XpaHeHHE JOKYMEHTOB, J€] U

M3JIaHHH, COCTABIIAETCSA 1O MPOM3BOIBHOM (opme aKT NpHeMa-Nepeiauu JOKYMEHTOB.
Jlnst opranmsanum KeNonporsBOACTBA IPHKA30M pyxosomutens OY HazHavyaercs

OTBETCTBEHHOE JIUIO. JIe0npor3BOACTBO BEAETCS Ha OCHOBAHHH HHCTPYKIUH 110 OPraRH3aIHy
ACTOTPOM3BO/ICTBA, YTBEPXICHHOH pykoBogutenem OY. KoHTpons 3a mopsakoM ero BexeHus
BO3/IAracTCs Ha OTBCTCTBEHHOTO 32 HH(OPMAIIMOHHYIO 6E30aCHOCTS.



5. HopmaTuBHEIe 10KymMeHTBI
Tpynosoit komexe P® or 30.12.2001 Ne 197-®3 (c m3M. 1 mom.)

DexepanbHeLf 3akon ot 27.07.2006 Ne 149-03 "O6 MH(QOpMaIHH, HHOPMALHOHHBIX
TEXHOJIOTUAX U 0 3amuTe HHbOpMaruu"

DenepanbHbIi 3akon ot 27.07.2006 Ne 152-®3 "0 NEPCOHATBHBIX JAHHBIX"
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